Gmail Tip: Vacation Responder is the new “Out of Office” auto reply

Going to be out for a minute? Turn on Vacation Responder!

1. Click the settings gear icon. Then click on “Settings”.

Gmail ~ o C More ~
== P
COMPOSE . . . .

& Primary 22 Social % Promotions ~ Comfortable
Inbox - Cozy
Starred Compact
Important

. Configure inbox
Sent Mail Your Primary tab is empty.
Drafts (1) Personal messages.and i ‘M Se‘tmgs
Personal Themes
To add or remove tabs click inbox settings.

Travel Help

2. Scroll down to “Vacation Responder”.
Turn “Vacation responder” on.

Dial in the dates.
Type a message.
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So sorry! | am a teacher on summer break. | will be off the grid until August!

Sincerely, too bad so sad. :P

3. When you are done, scroll down and click “Save Changes".

| Cancel )

Save Change




