
Naviga&ng	
  Google	
  Classroom	
  



Please	
  go	
  to:	
  Classroom.google.com	
  	
  



Why	
  Use	
  Google	
  Classroom?	
  	
  

With	
  Google	
  Classroom,	
  you	
  can:	
  	
  
1. Create	
  and	
  collect	
  assignments.	
  	
  
2.  Improve	
  communica=on	
  with	
  students.	
  	
  
3. Stay	
  organized.	
  	
  



Classroom	
  App	
  

•  The	
  Classroom	
  App	
  can	
  be	
  downloaded	
  for	
  
Android	
  (Google	
  Play)	
  of	
  Mac	
  (Apple	
  Store)	
  

•  Quick	
  and	
  easy	
  access	
  to	
  enter	
  classroom.	
  	
  



Crea8ng	
  A	
  Teacher	
  Account	
  

•  Log	
  onto	
  Classroom.google.com	
  
•  Choose	
  teacher	
  account	
  and	
  sign	
  up	
  using	
  
your	
  BCSS	
  issued	
  email	
  ID	
  and	
  password	
  

	
  



Crea8ng	
  a	
  Class	
  

1. Click	
  the	
  “+”	
  in	
  the	
  
top	
  right	
  hand	
  
corner	
  and	
  choose	
  
create	
  a	
  class.	
  	
  

2. Give	
  your	
  class	
  a	
  
name	
  with	
  a	
  
descrip=on.	
  	
  

3. Click	
  Create.	
  	
  	
  



Join	
  A	
  Class	
  

1. Use	
  a	
  teacher	
  issued	
  
code	
  

2. Use	
  the	
  email	
  
invita=on	
  sent	
  by	
  
the	
  teacher	
  

	
  
Join	
  our	
  #BHSPLN	
  Class	
  using	
  

the	
  class	
  code:	
  	
  
denxqo	
  

	
  



Adding	
  Students	
  (Email	
  or	
  Class	
  Code)	
  

As	
  a	
  teacher,	
  you	
  can	
  manually	
  invite	
  students.	
  
1.  Log	
  into	
  the	
  class	
  for	
  which	
  you	
  want	
  to	
  add	
  

students.	
  	
  
2.  Click	
  the	
  student	
  tab.	
  	
  
3.  Click	
  the	
  invite	
  buRon.	
  	
  
4.  Scroll	
  through	
  contacts	
  or	
  search	
  student	
  names.	
  	
  
5.  Check	
  the	
  box	
  for	
  each	
  student	
  you	
  wish	
  to	
  invite.	
  	
  
6.  Click	
  invite	
  students	
  at	
  the	
  boRom.	
  This	
  sends	
  an	
  

email	
  to	
  the	
  students.	
  	
  



Adding	
  a	
  Teacher	
  

	
  
New	
  to	
  Google	
  Classroom,	
  you	
  can	
  invite	
  other	
  
teachers	
  to	
  join	
  your	
  class.	
  This	
  is	
  great	
  for	
  co-­‐
taught	
  classes	
  as	
  this	
  enables	
  both	
  teachers	
  the	
  
same	
  access	
  to	
  the	
  class.	
  

1.  Click	
  the	
  About	
  tab.	
  	
  
2.  Click	
  Invite	
  teacher	
  on	
  the	
  leW	
  sidebar.	
  	
  
3.  Scroll	
  through	
  contacts	
  or	
  search	
  for	
  a	
  par8cular	
  

name	
  to	
  invite.	
  	
  



Pos8ng	
  an	
  Announcement	
  

Announcements	
  can	
  be	
  added	
  
to	
  the	
  class	
  quickly	
  and	
  easily.	
  
Each	
  announcement	
  posted	
  is	
  
automa=cally	
  emailed	
  to	
  the	
  
students.	
  	
  
	
  

1.  Under	
  the	
  stream	
  tab,	
  click	
  
Announcement.	
  	
  

2.  Type	
  in	
  what	
  you	
  would	
  
like	
  to	
  communicate	
  with	
  
students.	
  	
  

3.  ARach	
  any	
  documents,	
  
files,	
  links,	
  or	
  videos.	
  	
  

4.  Select	
  the	
  classes	
  to	
  which	
  
you	
  would	
  like	
  to	
  post	
  the	
  
announcement.	
  	
  

5.  Click	
  post.	
  
	
  





Responding	
  to	
  the	
  Class	
  

Students	
  can	
  either	
  comment	
  or	
  share	
  with	
  the	
  
class.	
  As	
  the	
  teacher	
  you	
  can	
  set	
  the	
  following	
  
parameters	
  for	
  the	
  class:	
  	
  
1. Students	
  can	
  post	
  and	
  comment.	
  
2. Students	
  can	
  only	
  comment.	
  
3. Only	
  the	
  teacher	
  can	
  post	
  or	
  comment.	
  	
  



Pos8ng	
  an	
  Assignment	
  



Pos8ng	
  an	
  Assignment	
  
1.  Under	
  the	
  stream	
  tab,	
  click	
  Assignment.	
  	
  
2.  Type	
  in	
  the	
  =tle	
  and	
  descrip=on	
  of	
  the	
  assignment.	
  	
  
3.  AYach	
  any	
  documents,	
  files,	
  links,	
  or	
  videos.	
  	
  
4.  Select	
  “can	
  view,	
  can	
  edit,	
  or	
  make	
  a	
  copy.”	
  	
  
5.  Add	
  a	
  due	
  date	
  and	
  =me.	
  	
  
6.  Select	
  the	
  classes	
  to	
  which	
  you	
  would	
  like	
  to	
  post	
  the	
  

assignment.	
  	
  	
  
7.  Click	
  post.	
  





Grading	
  an	
  Assignment	
  
1.  Click	
  on	
  the	
  assignment	
  you	
  wish	
  to	
  grade.	
  	
  
2.  Set	
  the	
  points	
  possible	
  for	
  the	
  assignment	
  on	
  the	
  far	
  

right	
  side	
  of	
  the	
  screen.	
  	
  
3.  Open	
  the	
  assignment	
  by	
  clicking	
  on	
  the	
  aYachment.	
  	
  
4.  Make	
  any	
  comments	
  you	
  wish	
  to	
  make	
  on	
  the	
  

student	
  work	
  and	
  close	
  it	
  out.	
  	
  
5.  Assign	
  points	
  and	
  return	
  the	
  document	
  to	
  the	
  

student.	
  (This	
  can	
  be	
  done	
  at	
  one	
  =me	
  once	
  you	
  are	
  
finished	
  grading).	
  	
  



Communica8ng	
  with	
  Students	
  

•  Email	
  feature	
  (under	
  the	
  student	
  tab)	
  
•  Private	
  Comments	
  (from	
  grade	
  book)	
  
•  Mute	
  students	
  (this	
  means	
  they	
  can	
  no	
  longer	
  
make	
  comments)	
  



Google	
  Drive	
  
•  All	
  documents,	
  including	
  
assignments,	
  are	
  automa=cally	
  
added	
  to	
  your	
  Google	
  drive.	
  	
  

•  When	
  students	
  open	
  an	
  
assignment,	
  it	
  is	
  added	
  to	
  their	
  
Google	
  drive.	
  	
  

•  This	
  eliminates	
  lost	
  or	
  
misplaced	
  work!	
  	
  

•  You,	
  as	
  the	
  teacher,	
  can	
  access	
  
the	
  student	
  work.	
  	
  	
  



Get	
  Started!	
  	
  

•  Start	
  using	
  Google	
  Classroom	
  today!	
  	
  
•  Visit	
  
hYps://www.google.com/edu/training/get-­‐
trained/classroom/basics.html	
  	
  for	
  a	
  more	
  
detailed	
  guide	
  to	
  learning	
  the	
  basics	
  of	
  Google	
  
Classroom.	
  	
  


