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•  How	  to	  Access	  Drive:	  
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Google	  Drive:	  The	  Public	  Drive	  

•  How	  the	  Public	  Drive	  is	  Organized:	  



Google	  Drive:	  Crea?on	  
•  Docs	  
•  Sheets	  
•  Slides	  
•  Forms	  
•  Drawings	  



Google	  Drive:	  Sharing	  

•  Shared	  vs.	  Not	  Shared	  
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Google	  Drive:	  Organizing	  Your	  Informa?on	  



Google	  Drive:	  The	  App	  for	  your	  Phone	  



Google	  Drive:	  Be	  Careful	  Dele?ng	  

•  When	  you	  author/”own”	  a	  file,	  you’re	  the	  
originator	  of	  that	  file.	  So	  when	  you	  delete	  the	  
file,	  you’re	  house	  cleaning	  for	  everyone…so	  
you’re	  deleHng	  it	  for	  everyone.	  	  

•  Also,	  when	  you’re	  ediHng	  a	  public	  document,	  
you’re	  ediHng	  everyone’s.	  	  

•  Permissions	  can	  be	  set	  on	  a	  file:	  	  
	  	  	  “Can	  View”	  or	  “Can	  Edit.”	  


