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Google Drive: The Public Drive

e How to Access Drive:
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Google Drive: The Public Drive

e How to Access Drive:

&, Drive My Drive ~
“ Name t Owner Last modified
I - My Drive 3 BCSS Tech Leadership Team me Mar 18,2015

» I8 BCSS Tech Leadership
@S Teachers G-D me Aug 27,2014
» I BHS Teachers G-Drive
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Google Drive: The Public Drive

 How the Public Drive is Organized:

. . Vs
My Drive > BHS Teachers G-Drive ~ @ ta
Name 1t Owner Last modified
‘ 3 Bookkeeping Forms me Aug 27,2014
)
3 Curriculum & Instruction me Aug 27,2014
3 Technology Handouts me Aug 27,2014
3 TKES Documents & Instructions me Aug 27,2014

Buord



Google Productivity Training 2015

Google Drive: Creation
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Google Drive: Sharing

e Shared vs. Not Shared
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Google Drive: Sharing
* How to Share:

Untitled document

File Edit View Insert Format Tools Table Add-ons Help
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Google Drive: Organizing Your Information

& Drive My Drive > 2015-2016 ~
e o
~ 3 My Drive B Administration
V. 2015-2016
BB  Athletics
BB Administration
B Athletics B Media Center
BB Media Center
B Technology B8 Technology
BB Websites
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BB Yearbook [
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Google Drive: The App for your Phone

Get more done, on-the-go

Access all your stuff in the Drive app, and create and edit documents
spreadsheets with new apps for Docs and Sheets.

¢,

Google Drive Google Docs Google Sheets
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Google Drive: Be Careful Deleting

* When you author/”own” a file, you’re the
originator of that file. So when you delete the
file, you’re house cleaning for everyone...so
you’re deleting it for everyone.

* Also, when you’re editing a public document,
you’re editing everyone’s.

* Permissions can be set on a file:

“Can View” or “Can Edit.”
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