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Welcome to Buford HS!

Step 2 Docs: How to get started? Bu Ord
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a0ogle Docs E

crystal.beach@bufordgitus 1 4. Sharing settings

Link to share (only accessible by collaborators)

I {document/d/1J9BhdD5loNCRds1EPrSLwS4e-SzpTg_8_uFrq3nixfg/edit?usp=sharing

Who has access

= = More -~
@  Private - Only you can access Change...
. , Crystal Beach (you)
Share with others Get shareable link (¢ 5‘ crystal.beach@bufordcityschools.org Is owner
People 2.
Enter names or email addresses.. # Can edit ~
Invite people:
Get shareable link &= Enter names or email addresses # Can edit ~
- Editors will be allowed to add people and change the permissions. [Change]

# Can edit ~

v~ Can edit

Can comment

Can view

Step 3 Docs: Bu Ord

How to share?
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View Insert Format Tools Table Help
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Add-ons

W EasyBib

oy IMAagine easy
Translate

Translate EasyBib Bibliography Creator
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Step 4 Docs: Tools: Add-ons
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highlighting 7eots
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Texthelp Study Skills
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Table of contents

Table of contents
353,286 users
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New
I

Open...
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Search Templates

Buford
City
Schools

Google Docs > Template Gallery &

Buford City School System Templates § Templates I've used § My Templates

Narrow by type
All types

» Documents
Spreadsheets
Presentations
Forms

Drawings

Rename... Presentation

B Form

Make a copy...
I Move to folder...

B Move to trash

4 . [E] MLA Format Template By Lisa Hendrix
2users WYY Oratings Ratelt
MLA Format template

Use this template Preview

... |[E]Battle Pins lesson Week 15.docx By Kelly Favor
ol — R Ousers W¥¥ Oratings Ratelt
PE lesson plan template

All categories
Business Forms

See revision history 8 +Option+Shift+G

Step 4 Docs: Tools: Templates

Narrow by category

Calendars & Schedules
Finance & Accounting 7.
Labels & Business Cards

Use this template Preview

1-20
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My Drive - Google Drive
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View Insert Format Tools Table Add-ons Help
= 100% -~ Norrmr Spelling...

1 Research 88 +Option+Shift+I

88 +Shift+Y

/ Define
Word count

Translate document...

38 +Shift+C

1.

come to Buford HS! |
Script editor...

Preferences...

Personal dictionary...

More -~

Step 4 Docs: Tools: Research

All changes saved in Drive
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BHS - Google Docs -
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Research
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Welcome to the Research tool!

Here you can search for any topic
that interests you, find information,
images, quotes, citations and more,
and then quickly insert them into
m your document.
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Buford High School 6
v WWW.DUTOrans.org ‘

De Gennes, Pierre-Gilles, and Jacques
rost. The physics of liquid crystals.
Dxford: Clarendon press, 1993.

] Everything 4
= Images .

& Scholar
99 Quotes

idelman, Simon et al. "Review of
article physics.” Physics Letters B
92.1 (2004): 1-5.

S Web results

E Dictionary
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Tables

www.bufordhs.org

msler, Claude et al. "Review of particle
e in Athletics and hysics." Physics Letters B 667.1
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Step 4 Docs: Tools: Research



Google Productivity Training 2015
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Use this citation format:

MLA 7

De Gennes, Pierre-Gilles, and Jacques Prost. The physics of liquid crystals. Oxford:

Clarendon press, 1993| O {3 physics

PDF — Cited by 14,415
De Gennes, Pierre-Gilles, and Jacques

Prost. The physics of liquid crystals.
Oxford: Clarendon press, 1993. 8

Cite as footnote  Insert

Step 4 Docs: Tools: Research Bu Ord
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My Drive ~

Name *

BCSS Tech Leadership Team

Classroom

CP10 Admin

H10 Admin

H12 Admin

F T 2 @ F @

Parent Contact

Step 5 Docs: Other Ideas?

Share curriculum calendars (w/
ability to hyperlink; multiple users at
one time)

Maintain parent contact folder
(immediately document and keep a
running list of contact)

Share folders with team(s) (think:
athletics, student organizations,
study groups linking to G.Classroom)

Check out add-ons: Tag Cloud
Generator (study help), EasyBib
(research help), Easy Accents (foreign
language), Add Reminders (study
help), g(Math) (equation help)

Buord



Google Productivity Training 2015
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Step 1 Slides: How to create? Bu Ord
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Choose a theme 1.

FROM GOOGLE

Simple Light Simple Dark Light Gradient Dark Gradient

Swiss
—

-| Untitled presentation -~ I 4,
2l

File Edit View Insert Slide Format Amange Tools Table Help Al changes saved in Drive
“ EERNN (1 Sivow fornew prosentations A Q k[T Q \ - B Background.. Layout- Theme.. Transition..

'

Untitled presentation

Step 2 Slides: How to get started? Bu Ord
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5. crystal. beach@bufordcityschools.org +

[ Present E] _nggm

Present from beginning  38+Shift+Enter

8 Share [vd

Present with speaker notes

l Present in new window

Step 3 Slides:
How to get present?

How to offer feedback?
How to share? Bu Ord
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Tools Table Help [0 Present ~ Comments

Research

»

Spelling... dre -
Research 38 +Option+Shift+|
Define 3 +Shift+Y

Preferences...

Personal dictionary...

Welcome to the Research tool!

= o Here you can search for any topic

CI le to add tlt Ie that interests you, find information,
images, quotes, citations and more,

and then quickly insert them into

Click to add subtitle your document.

Step 4 Slides: Tools: Research Bu Ord
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Use to create collaborative learning opportunities
(think: study guides, research)

Don’t delete old PowerPoints! Import them into Google
and update as needed.

Embed into teacher website to easily share OR post to
Google Classroom

Works w/ Google Drawings (more to come)

Step 5 Docs: Other Ideas? Bu Ord
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For more information: B R+ Connectmore apps

https://support.google.com/docs/answer/179740?hl=en

Google Drawings: 101 Bu Or
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